Purchase Invoices - Agvance SKY Product
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View a listing of Purchase Invoices. In Agvance SKY Admin, access to Product can be turned on or off for each Role
to allow or deny access to Agvance SKY Product.

The Purchase Invoices grid displays Purchase Invoices with the option to search and filter to find specific Pls.

Action buttons are available at the far right of the grid to Download Attachments (if any exist on the Purchase
Invoice) or Void.

Select the Filter button to filter by Date Range, Status, and/or Location. After filters have been selected, choose
Apply Filters.

Selecting the Vendor Name opens that Vendor's profile as view-only information.

Purchase Invoices ), Searcn
[XO][ongsxpmv
P o Vendor Name ~ Vendor ID o Invoice Date » Due Date + Gross Amount » Net Amount ~ Download Attachments Void

= Filter = Filter = Filter = Filter = Filter = Filter = Filter
123456789 A. L. Oil & Hauling [&4] ALGIl $5,450.00 $5,450.00 © Download Attachments & Void
2587 ABC Trucking [7 ABC $200.00 $200.00 & Download Attachments % Void

47895 Dukes Farm Supply [7 Dukesf $1,050.00 $490.00 @ Download Attachments % void

Select a Pl #in the grid to view additional details.

A, Search Line ltems

B Product Name Product ID PO PR DeptID (%‘gﬁ) $/Bags Total

Bagged Fert 10-10-10 10-10-10Bg — — Bag00 10.000 $20.000 $200.00
Freight Lot# Ade-On Prapaic Discount
50.00 - 50.00 £0.00

Those with the Add/Edit Purchase Invoices option enabled in Agvance SKY Admin have the + Add Purchase
Invoice button enabled at the bottom of the window.

Add a Purchase Invoice

Purchase Invoice Info

1. Select a Vendor from the Vendor drop-down.


http://helpcenter.agvance.net/home/users-and-roles-sky-admin
http://helpcenter.agvance.net/home/using-grids-in-agvance-sky

Purchase Invoice Info

Enter general purchase info and dates below
Vendar * Purchase nvaice # * Inuoice Date * Due Date =

Dukes Farm Supply | Dukesf 9548 8/17/2023 E 8/31/2023 EI

Attach File

2. Enter a Purchase Invoice #.
3. Select the Invoice and Due Date.

4. If applicable, select Attach File to browse for and select relevant documents.

Products

Import POs and PRs or search and add Products to the Purchase Invoice.

Search Products

1. Choose Search Products to begin adding Products to the Purchase Invoice.

Products

Import POs and PRs, or search and add products to your purchase invoice

Search Products

2. Awindow displays to find and select Products. Use the Search Products field to find specific Products. The

Product list can be narrowed down by specifying a Location and/or single or multiple Departments.

Q_ Search Products

— Location — Departments

Main Plant-00MAIN - Bagged Fert - 00 b
1D: Bag00 | Location: QOMAIN

Product Product ID Department Department ID Amount on Hand
Bagged Fert 10-10-10 10-10-10Bg Bagged Fert - 00 Bag00 500.00 Bags
Product Product ID Department Department ID Amount on Hand
Bagged Fert 13-13-13 13-13-13Bg Bagged Fert- 00 Bag00 500.00 Bags
Product Product ID Department Department ID Amount on Hand
Bagged Fert 19-19-19 19-19-19Bg Bagged Fert - 00 Bag00 505.00 Bags

Save & Close

3. Upon selecting a Product, a confirmation displays at the bottom.

Bagged Fert 13-13-13 has been added to your Purchase Invoice

4. When finished adding Products, select the Save & Close.
5. Products selected display in a grid with numerous capabilities. Products can be removed by hovering over the

line item and selecting the Delete icon.



| 0.000 0.000

Lot #

Bagged Fert 10-10-10 Bagoo 10-10-108g 0.000

| 0.000 0.000 ‘

Bagged Fert 13-13-13 Bag00 13-13-138g 0000 8ags Bags

. Select in the Lot Number field to choose from Lot Numbers already set up in Agvance Windows.
. Enter the Invoice Quantity.

. Enter the $/Unit or Total. If the $/Unit is entered, the Total will automatically calculate and vice versa.

NV 00O N O

. Check the Prepay box if applicable.

10. Choose View to see any Add-On charges applied to the Product. Additional charges can be applied by
selecting Add New Charge. If a Product is set up in a Classification with Add-On charges, those will be
automatically applied to the line item.

Note: Add-On Charges must already be set up in Agvance Windows.

11. On the Add On Details window, select the Charge ID from the drop-down. Information from the Add-On

charge set up in Agvance Windows will default but the Rate, Calculate As, and Apply To can be edited. With

Vendor's Bill selected from the Apply To drop-down, Prepay can be checked if applicable. IfAccrued is

selected, the GL Account and Vendor can be indicated.

12. Review the totals in the bottom right and select OK.

Add On Details

Detail

arge ID Rate Calculate As Cherges Apgly To

Addon = 5 Per Billing Unit - 50 Vendor's Bill -
GL Account [ Prepay Remave
S/Unit to be added to the cost: $5.00
Freight s/Unit: $0.00
New $/Unit for this line item: $230.00
Total included in Vendaor's Bill: $50.00
oK

Import Purchase Receipt
1. Select Import Purchase Receipt to choose from available Purchase Receipts for this Vendor. Selecting Close

minimizes this grid and can be expanded if needed.



Available Purchase Receipts Close

Q_ Search
l ® 0 I l © 0 l " Export ~
PR# 1~ Ship Date o~ Notes T~
= Filter = Filter = Filter
|:| 55667 06/06/2024

2. Use the Search to find specific Purchase Receipts in the grid.
3. Check the Purchase Receipt to import. Products from the Purchase Receipt will display in the Products grid
below.

4. Follow Steps 6-12 in the Search Products section above.

Import Purchase Order

1. Select Import Purchase Order to choose from available Purchase Orders for this Vendor. Selecting Close

minimizes this grid and can be expanded if needed.

Available Purchase Orders Close
Q, Search...
I ® 0 l l @ 0 l l T Export -
PO o Date 4 Prepay 4 Contract T Comments T
= = Filter = Filter = Filter = Filter = Filter
O 120009 06/05/2024 No
O 120010 05/26/2024 No

2. Use the Search to find specific Purchase Orders in the grid.
3. Check the Purchase Order to import. Products from the Purchase Order will display in the Products grid
below.

4. Follow Steps 6-12 in the Search Products section above.

Freight

1. If applicable, enter the Freight Cost.

Freight
Add freight information below
Freight Cost Freight Options Freight Vendor *
400.00 Estimated Total - Andrew Transport | Andrew Apply Freight

2. Select from the Freight Options drop-down (Actual $/Unit, Actual Total, Estimated $/Unit, Estimated Total).



3. If the Freight is being estimated, aFreight Vendor can be selected from the drop-down.
4. Once Freight information is entered, check the applicable line items in the Product grid and select Apply

Freight.

Terms & Discounts

Only non-prepaid lines can have a discount applied.
1. If Terms are already set up in Agvance Windows, select from the Preset Terms drop-down. The Discount GL, If
Paid By, % Disc, $ Disc, and Net areas will automatically populate. If necessary, these fields can be edited.

Terms & Discounts

Select a discount term or set custom terms. Cnly non-prepaid lines can have a discount.

Preset Terms Discount GL

2/10n30 4100-00

If Paid By % Disc % Disc Met
B/27/2023 E 2.00 45.00 2205.00

Set Custom Terms

2. If Terms are not already set up in Agvance Windows, select Set Custom Terms.
3. Select the If Paid By date, choose the discount type (% Disc, $ Disc, Net) and enter the amount. Select Add

Custom Terms.

Set Custom Terms
Select a discount type

(®) % Disc () s Disc () Net
If Paid By % Disc % Disc
8/27/2023 ) 2.00 45.0C 2205.0C

Dates are saved and arranged in chronelogical order. Please verify dates and discounts.

Clear

Cancel Add Custom Terms

Notes & Review

1. Optionally enter any applicable Notes for the Purchase Invoice.



Notes

MNotes

2. Review the Purchase Invoice totals at the bottom right of the window (Gross Amount, Freight Charges, Add-On

Charges, Discount, Amount Prepaid, and Net Amount).

3. After reviewing, select Post Purchase Invoice to post the Purchase Invoice and return to the Purchase Invoices

screen or Post & Start New to post the Purchase Invoice and start another.



