Reordering Products on an Invoice
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When creating an Invoice, the Products may be reordered for printing or rollups.

On the Add Invoice window, right-click a Product in the Product Name column and choose Reorder Products.

a-' Add Invoice #1200895 Customer (Adela) 1 of 1 =] & (S
Invoice  Analysis  Tax Additional Info  Source Tickets Booking Recap MFT Details
Split | D | Adela » | 2 | Grain Balances |  Regular | PrePay | UAC Credit Limit Invoice Date| 11/10/2023
Customer  james Ade 81.19 345041 0.00 15000 Due Date| 12/15/2023
Field I | 7 Price By Products -
Tickets Price Default Individual ~
<Comments= w e | g | TETME  N15 -
View Tank Info Inv U Level Status =UnitS= BillU Total Split <%= Your Share Tax DeptID Prod |
Apply Extra Charges Lbs | List 0.00 Gal 0.00  1]100.0000 0.00| [] |LFrt0D |Water
Apply Item Group Add-ons Lbs List 955 Tons 238 1| 100.0000 238 |:| LFrd0 | Clay
Lbs List 411.37| Tons 514.21 1| 100.0000 51421 DFr00 | Da
Reorder Products 0 P
- Lbs List 27.00 Tons 270 1| 100.0000 270 |:| DFrt00 | Filler
Delete Selected Lines Lbs | List 375.00 Tons 28125 1)100.0000 28126 [ ] DFr0D | Potash
< >
Prod ID v Bar Code
Extra Charges Discount Programs " Subtatal 80055
- 0.00
KManuf Billi Pi Used
wLArE Apply To All Customers repay 0.00
Apply Rollups T '
Amount Due 800.55| [ coo
Print Methad
. 1. No Rollup w Preview Cancel =Back Next= Save

The ReOrder Product Line Items window displays. In the New Order column, set the desired order of the Products.
Use the New Print Lito set the print order of line items if applicable. SelectOK to apply the changes.

a5l ReOrder Product Line Items o
Product Mame | Mew Order| Mew Print Li| Qld PrintLi

1 Water 5 0 o

2 Clay 4 0 ]

3 Dap{18-48-... 1 0 o

4 Dy Filler 3 0 V]

5 Potash (0-0-... 2 0 o

oK Cancel

Note: When invoicing by analysis (either blended or guaranteed), the analysis lines items are listed first on the



Invoice document, regardless of the order selected.

The Products are reordered on the Add Invoice window based on the order entered and print or roll up in the
specified order.

o= Add Invoice #1200895 Customer (AdeJa) 1 of 1 o =

Invoice Analysis  Tax Additional Info  Source Tickets Booking Recap  MFT Details

Split D | Adela w | ? | Grain Balances Regular | PrePay UAC | Credit Limit Invaice Date| 11/10/2023
Customer |ames Ade 81.19 3450.41 0.00 15000 Due Date| 12/15/2023
Field ID | ? Price By Products w
Tickets Price Default Individual v
<Comments= ~ e | g | TETME N15 v
<Product Mame= Quantity | Inv U | Level Status  <Unit$= BillU Total Split <%= Your Share Tax DeptID Prod |
1 p Dap (18-48-00) 2500.000| Lbs List 411.37| Tons 51421 1| 100.0000 514.21 |:| DFr00 | Dap
2 Potash (0-0-50) 1500.000| Lbs List 375.00 Tons 281.26 1| 100.0000 281.25) [] DFr00 | Potash
3 Diry Filler 200.000| Lbs List 2700 Tons 270 1| 100.0000 270 |:| DFR0D | Filler
q Clay 500.000/ Lbs List B.56| Tons 2.39 1| 100.0000 2.38| [] LFr00 | Clay
[ Water 1500.000 | Lbs List 0.00) Gal 0.00 1| 100.0000 0.00 |:| LFr00 | Water
< >
Prod ID V) Bar Code
Extra Charges Discount Programs - Subtatal #0055
- 0.00
Manuf Biling Apply To All Customers Prepay § Used .
Apply Rollups TR )
Amount Due 800.55| ] coo

Print Method
. 1. No Rell up w Prewview Cancel <Back Next> Save



