Cash Sales
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Agvance does not distinguish between cash and charge sales. A cash sale in Agvance charges the Customer and
then takes a payment for the sale. There are two types of cash sales:

e Salesthat are considered incidental for which tracking the sales activity by Customer is not necessary. A
generic Customer called Cash Sale or something similar can be set up for these kinds of sales.

e Sales by Customers whose activity should be tracked. This procedure may be used on Invoices with multiple

Customers even if some are paying now and the others are later.

How to Enter a Cash Sale/Cash Invoice

1. Go to Accounting/A/R / Invoice or choose the Add an Invoice icon and fill out the Invoice as normal.

2. Choose the COD option on the Add Invoice window and select Save.

o Add Invoice #1200945 Customer (AndBa) 1 of 1 =] =@ [
Invoice  Apalysis  Tax Additional Info  Source Tickets Booking Recap  MFT Details

Split | o | AndBa " | 2 | Grain Balances Regular PrePay | UAC | Credit Limit Invoice Date| 09/24/2024
Customer Barry Anderson 0.00 14480 68 3000.00 75000 Due Date| 10/15/2024

Field I | 2 Price By| Products “

Ti Price Default| individual ~

<Comments= ~ e | 4 | TETMS  B45 w

<Product Mame= | Quantity| Inv U | Level | Status | -\:Unit$>| Bill U | Total|5p|it| <‘}6>| YourShare| Ta.x| DeptID| Prod |

1 p #1Clear Diesel 200.000 Gal List 445 Gal 898.00 1| 100.0000 §98.00 DsICO0 | 1Clear

Prod ID w Bar Code
Extra Charges Discount Programs. " Subtotal 283.00
o 0.00
SETAT ALY Apply To All Customers. Prepay $ Used 57 36
Apply Rollups Sales Tax o
Amount Due 955.36 I coD I
Print Method
/ﬂn 1. No Roll up w Preview Cancel =Back Mext= Save

3. This automatically defaults the Take a Payment option as selected on the Print Invoice Documents window.

Make the appropriate selections and choose OK.



Print Invoice Documents

Select Range of Invoices

Location Starting Inv# | 1200945 nices

DOMAIN — ~ | Ending Inv# 1200945 u

D Print Emailed Invoices _ Copies
[] Print Invoice ADOBE PDF >
[] Print Delivery Ticket w
[] Print Haz Mat Sheet w
] Print 505 v
D Print WPS ADOBE PDF v
[] Print Custom Apps w
[ Print Bill of Lading “
[] Print Invoice No Roll up v
Take a Pavment Capture Signature
— [] Suppress Invoice Splits

4. On the Receive Payment(s) on Account window, enter the Date, Disc, Payment Total, Pay Method(s), and Pay
Amount(s). The total of the Pay Amount(s) must equal the Payment Total. Select Use UAC to apply Unapplied

Cash toward the Invoice.

Receive Payment(s) on Account
Check which customers These Payments will
you are receiving payment  automatically be applied against Payment Number | 120369 Date |poy24/2024
from. the invoice you just created.

| | In} | Mame | Gr055| Disc| Payment Total| Pay Method 1 | Ref# | Use UAC| Uac Balance| Pay An‘lount|
1 P AndBa  Barry Anderson 965.36 0.00 966.36 Check w O 3000.00 965.36
& >

Clear Locks Apph
=Disc Acct= 4100000-00
Description
Control # I:I Print Receipts Save Cancel

Note: If the payment is cancelled at the roll-through payment screen, the Invoice will automatically be
voided. A COD sale can only be completed if the entire transaction, including the payment, is completed. If

the payment is cancelled, the following message displays:

Receive Payment(s) on Account >

e The COD Invoice will be voided since you are not taking a payment.

5. Choose the Print Receipts option to print a payment receipt.




6. Select Save to finish the transaction.

Toreprint a COD invoice, go to Accounting / A/R / Invoice. Highlight the invoice and select Reprint.

COD Invoices require a payment immediately upon saving the Invoice. If a COD Invoice is canceled on the Print
Invoice Documents window, the Invoice is voided and, therefore, cannot be reprinted by editing and saving.

If a Customer has reached the credit limit and the Invoice Credit Check preference is set to Stop Sale on the A/R tab at

Accounting / Setup / Preferences and the Customer would like to pay cash, select the COD option.

o' Preferences

General Inventory Inventory Purchaze AR AP GIL Payroll
Aging Configuration Statement Defaults
® By Invoice Date Statement
O By Invoice Due Date Terms
Less (or=)toDays  Label [ Print Customer Location on Statements
-30 Deferred Bk Lneahon e s nion Sialements ante
0 Current [ Print Payment Amt on Summarized Stmts
30 -
1-30 Combo Statement | Standard

60 31-80
9855 Ower 60 B Alt 3 Labels

D Calculate discount/due dates
by fizcal month

Payments

Print Location Heading on Payments [_] Center

|:| Default Invoices as unpaid

|:| Total Amount Header
|:| Print ‘Credit Balance-Do Mot Pay’ for credit balance
Budget Billing
Label

|Budget Payments ALSO Due |

[] Dizable MFR Payments

|:| Default focus to payment amount on add

Credit Management
First Credit Warning when
AJR Balance is % of Limit

Warn If any Balance is
Days Past Due

Stop Sale if anv Balance is
Days Past Due

[] Restrict Edit of Credit Action Entries

0

Inwoice Credit Check
Stop Sale L
elvery L ec

Warn Only L
Blend Credit Check
Warn Onhy [

[=] & s

Bookings

Print Location Heading on Bockings

Allow use of like products on
bookings from other departments

|:| Disallow wvoiding a paid booking

|:| Import unpaid sales order terms

D Only allow import of unprocessed
approved sales orders

D Exclude zero quantity items on
booking documents

Dizallow edit of a signed booking

D Seller Signature Only From
Logged In User

Terms Default | (None) ~
Expiration Date | (None) ~
Start Date | (Mone) ~

|:| Suppress Printing of Balance Due After Payment

|:| Default Column Layout for Booking and Invoice Rol-Thru Payment Grid
|:| Require Reference # for Checks
|:| Surcharges - Payment Onhy
Disable Surcharge Changes

Payment Receipt Label | Credit Card Surcharge Fee

Pay Method

List Price Accuracy
Invoice Field Coordinates Check
Warn Only v|pesswod [ ]

POS Warnings

|:| Do not Mark Reversing Invoices as Paid

Counters

Design Booking Contracts

e E—

D Use Prepay amount in available
credit

Default the Post Finance Charge
[] “Invoices Due on or Before' to last

used day of month
|:| Icn;g";:nDnd Erp RIS EEL D Do not display expired quotes on
2 transactions
. L Only one ticket allowed when a
Tax Exemption Expiration |:| return OT is imported
Allow w

Save Cancel

By using the COD option, the sale will be allowed to continue to a roll-through Payment on Account screen.



